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1. O01mme moJ1oKkeHus

1.1. Hacrosimee [lonoxkenne o0 apxuBe paspaboTaHo Ha ocHOBaHMH [IpuMepHOro mosoxeHus o0
apXuBe OpraHu3aluu, yTBepKIeHHOro npukazoM denepanbHoro apxuBHoro areHrcrsa Ne 42 ot 11
anpenss 2018 roma, B coorBerctBuM ¢ Konctutynumeint Poccuiickont ®enepanuu, ®denepanbHbIM
3akoHOM Ne 273-D3 ot 29.12.2012 roga «O6 obpazoBanuu B Poccuiickoit denepanun» B peaakiiuu
or 1 ceursOps 2020 roma, VYcraBoM oOpraHU3alu, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
NeSITeNIbHOCTD.

1.2. Hannoe IlonoxeHune o0 apxuBe B IIKOJE OINpeNeNseT COCTaB JOKYMEHTOB apXuBa
o0pa3oBaTeNpbHON OpraHu3alvy, yCTAaHABIMBAaeT 3aJayd, Ha3HAueHHe W (YHKIUU IIKOJIHHOTO
apXxuBa, PErJIAMEHTUPYET AESITEIbHOCTD JIMIAa, OTBETCTBEHHOI'O 3a BEJICHUE apXWBa B OpPraHU3AlUH,
OCYILIECTBISIONIEH 00pa30BaTeIbHYIO JEATEIbHOCTD.

1.3. B cBoell neATenbHOCTH apxXuB pPYKOBOJACTByeTcsi PDenepanbHbiM 3akoHOM Ne 125-O3 ot
22.10.2004 «O06 apxuBHOM nene B Poccuiickoit deaepannn» ¢ M3MEHEHHsAMHU Ha 28 aekadps 2017
rojia, 3aKOHAMH, HOPMATUBHBIMH TIpaBOBbIMH akTamu Poccuiickoii ®exnepanuu, cyObekTa
Poccuiickoii ®enepanuu B chepe apXUBHOTO JieTa U ATONPOU3BOICTBA, IIPABUIAMH OpTaHU3AINH
XPaHCHHS, KOMIUICKTOBAHUS, YI€Ta ¥ UCIIOJIb30BaHUS JOKYMEHTOB ApxuBHOTO oHma Poccuiickoii
@denepavu U IPYTrUX apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMOyMIpaBJjeHUs] U OPTaHU3alMAX, JIOKATLHBIMH HOPMATHUBHBIMU aKTaMU O00I11€00pa30oBaTeIbHOM
OpraHu3aIliH.

1.4. JlokyMeHTBl OpraHu3alluy, OCYIIECTBISIOLIEH 00pa30BaTENIbHYIO JEATEIbHOCTh, HWMEIOIIUE
UCTOpUYECKOEe, KYJIbTYPHOE, HAayyHOE, COIHAbHOE, SKOHOMHYECKOE U IMOJIUTUYECKOE 3HauYeHHE,
COCTaBJISIOT TOCYIApPCTBEHHYIO dYacTh ApxuBHOro (onaa Poccuiickoit ®enepaiinu, SBISIFOTCS
COOCTBEHHOCTBIO TOCYJapPCTBA M MOMAJIEKAT MOCTOSIHHOMY XPaHEHUIO B TOCYIapCTBEHHBIX apXHUBax
Poccuiickoit @enepaunu. Jlo mnepegayn Ha TOCYAApCTBEHHOE XPAaHEHHE JAHHBIE JIOKYMEHTBI
BPEMEHHO XpaHATCS B 00I11e00pa30BaTeIbHON OpraHU3aIIiH.

1.5. B mkone mia xpaHeHus JoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®epepanuu u
3aKOHUYEHHBIX JIETONPOU3BOJICTBOM JOKYMEHTOB MPAKTUYECKOTO Ha3HAYeHHUs, UX OTOOpa, ydera,
WCIIOJIb30BAaHUS U TIOJTOTOBKH K IIEpejaue Ha TOCYyJapCTBEHHOE XPaHEHHUE CO3/JaeTCsl apXUB.

1.6. ApxuB co3maercsi KaK CaMOCTOSITENbHOE TMOApa3/eleHHe, BO3IJIABIAEMOE  JIUIIOM,
OTBETCTBEHHBIM 32 BEJICHUE apXMBa COIJIACHO MPUKa3y JUPEKTOPA LIKOJIBI.

1.7. Opranuzanus, OCYIIECTBISIONIas 00pa3oBaTeNbHYIO JESATENbHOCTh, OOECIEYUBAET AapXHUB
HE0OXO0IMMBIM MTOMEILIEHNEM, 000PYIOBAaHUEM U KaJIpaMH.

1.8. O6meobpazoBaTenbHasi OpraHu3anus 00eceynBaeT COXPaHHOCTh, YUeT, OTOOp, YIOpsSI0ueHUE
U HCIONIb30BaHME JTOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit @enepanuu, o0pa3yromuxcs B €ro
nestenbHOCTH. OOecreurBaeT CBOCBPEMEHHYIO Mepefayy 3THUX JIOKYMEHTOB Ha roCyJapCTBEHHOE
XpaHEeHHue.

1.9. Bce pa0oTbl, CBs3aHHBIE C TMOATOTOBKOW, TPAaHCHOPTHUPOBKOW H Tepenadeil apXUBHBIX
JIOKYMEHTOB, POU3BOJAATCS CUJIAMHU U 32 CUET LIKOJIBI.

1.10. 3a yrpary u mopuy nokymMeHTOB ApxuBHoro ¢gonmga Poccuiickoit denepanuu A0KHOCTHBIE
JUIa OpraHM3alllK, OCYIIECTBIIAIOMENH 00pa30BaTEIbHYIO NESTEIbHOCTh, HECYT OTBETCTBEHHOCThH B
COOTBETCTBHUHU C JIEUCTBYIOIINM 3aKOHOAATEIIbCTBOM.

1.11. I[lIxonbHBIA apxuB paboOTaeT COrJacCHO IUIAHy, YTBEPKIAEMOMY  JUPEKTOPOM
o011e00pa3oBaTenbHONM OpraHU3aIiK, U OTYUTHIBACTCS TIEpe]] HUM B CBOEH pabore.

1.12. KoHTpoib JEATEeTHbHOCTH apXHWBa OCYMIECTBISIET JTUPEKTOP OpraHU3aIldH, OCYIIECTBIISIONICH
00pa3oBaTeNbHYIO AESITEIbHOCTD.

2. CocTaB 1OKYMEHTOB apXHBa

2.1. B IIKOAbHBIN apXUB NOCTYNAIOT:

* 3aKOHYEHHBIC  JEJONPOM3BOJCTBOM  LIKOJNBI  JOKYMEHTHI  IIOCTOSIHHOIO  XpaHEHUs,
o0pa3oBaBIIMECS B JACATEIBHOCTH CTPYKTYPHBIX IOJApa3/€ieHUN, JOKYMEHTbl BPEMEHHOIO
(cBoime 10 5eT) cpoka XpaHeHUs, HEOOXOUMbIE B MPAKTHUECKOM JEATEIIbHOCTH, JOKYMEHTHI 110
KaJpaM U 00yJaronuMmcs;

*  JOKYMEHTHI IOCTOSTHHOTO XPaHEHHs U 10 JINYHOMY COCTaBY OpTraHU3alfii- IpeAeCTBEHHUKOB,

* JuuHble (POHABI BeAyIIHMX pPAOOTHUKOB OpPraHMU3alMHU, OCYILECTBIIAIOLIEH 00pa30BaTENbHYIO




JEATEIIbHOCTh, TOCTYIUBILINE B apXUB;

*  CIIy’)KCOHBIC U BEJIOMCTBCHHBIC U3JIaHHUS,

*  CIPABOYHO-TIOMCKOBBIE CPEICTBA K JOKYMEHTAM U YYETHbIE JTOKYMEHThI ApXuBa OpraHuU3alllH,
OCYIIECTBIISIONIEH 00pa30BaTeIbHYIO JESTEIBHOCTD.

3. 3agauyu apxuBa

3.1. OcHOBHBIMY 3a/1a4aMH apXUBA SBJISIOTCS:

3.1.1. Opranuzamus XpaHEHUS JOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH pasueioMm 2
Hacrosuiero [lonoxenus.

3.1.2. KommuiekToBaHUE apXUBa JOKYMEHTaMH, 00Pa30BaBIIMMUCS B ACATEIHPHOCTH OPTaHU3AIHH,
OCYILIECTBISIONIEH 00pa30BaTEIbHYIO JESTEIBHOCTD.

3.1.3. Vuer, obecriedeHre COXpaHHOCTH, CO3/IaHUE HAYYHO-CIIPABOYHOTO ammapara.

3.1.4. Vcnonb3oBaHUS JOKYMEHTOB, HAXOSIIUXCS HA XPAHEHUU B aPXUBE HIKOJIBL.

3.1.5. TlomroroBka m CBOEBpEeMEHHas Iepenada AOKYMEeHTOB ApxuBHOro (onma Poccuiickoii
®denepanyy Ha MOCTOSHHOE XpaHEHUE B TOCYJapCTBEHHBIN (MyHUIIUIIATbHBIN) apXUB.

3.1.6. MeToauueckoe PYKOBOJCTBO M KOHTPOJIb 3a (OPMHUPOBAHHEM U O(POPMIICHHEM Jiell B
JENONPOU3BOACTBE IIKOJBI M CBOEBPEMEHHOW TMepenadyeil MX B apXuB 00pa3oBaTelbHOU
OpraHU3aIHH.

4. ®yHKIMH apXUBa

B cooTBeTCTBUY C BO3JIOKEHHBIMU 3a7[a4aMi apXUB OCYIIECTBISAET cleayronne hyHKINH:

4.1 Opra#suszyer npueM JAOKYMEHTOB IIOCTOSHHOTO W BpeMeHHBIX (cBbime 10 7er) cpokoB
XpaHEeHHs], B TOM YHUCJE [0 KaapaM U 00y4aromumMcs, 00pa30BaBIINXCS B JAESITEIBHOCTH IIKOJIBI, B
COOTBETCTBHUH C YTBEPKAECHHBIM IPaPUKOM.

4.2 OOecneunBaeT COXPaHHOCTh M BEAET Yy4YeT JOKYMEHTOB M (OHJOB, HaXOIALIMXCA Ha
XpaHEHUH B apXHUBe 00111e00pa30BaTeIbHON OPTaHU3AIIHH.

4.3 TlpexacraBisieT B TOCYIapCTBEHHBINH (MYHUIIMMAIbHBINA) apXUB yUETHBIE CBeJeHUsI 00 oObeMe
U COCTaBE XPaHAILIUXCS B apXUBE IIKOJbI JOKYMEHTOB ApxuBHoro ¢ponaa Poccuiickoit ®denepannu
U JpYTUX AapXUBHBIX JOKYMEHTOB B COOTBETCTBUM C IOPSJKOM TOCYAapCTBEHHOIO YydeTa
nokymeHToB ApxuBHoro ¢onna Poccuiickoit @enepanuu.

4.4 CucremaTu3upyeT W pa3MellaeT JOKYMEHTHI, MOCTyHalollMe Ha XpaHEHUWE B IIKOJIbHBIHI
apxuB, 00pa30BaBLIMECS B XOJI€ OCYLIECTBICHUS IEATEIbHOCTH OpPraHM3allH, OCYIIECTBIISIOIIEH
00pa3oBaTeNbHYIO AESITEIbHOCTD.

4.5 Pa3pabarbiBaeT rpaguky NpeCTaBICHUS ONMHUCENH HAa PACCMOTPEHHUE AKCIEPTHO-IIPOBEPOUHON
KOMHCCHUU U Tiepefaud JIOKyMEHTOB ApxuBHOro Qonaa PP Ha XpaHeHHE B TroCylapCTBEHHBIH
(MyHULIMTTAJIbHBIN ) apXUB.

4.6 OcyIiecTBaseT NOATOTOBKY U IPEJICTABIISIET:

* Ha pacCMOTPEHHE U COIJIaCOBAaHHWE OHKCIEPTHOM KOMHMCCHUM WIKOJIBI OIWCH el
IIOCTOSIHHOT'O XPAaHEHMsI, BPEMEHHBIX (cBbllIEe 10 JIeT) CPOKOB XpaHEHMs], B TOM YHCIE 1O
KaJpaM M 0O0ydJarouuMmcsi, a TaKXe aKThl O BBIACIICHUM K YHHUYTOXEHHUIO apXHBHBIX
JIOKYMEHTOB, HeE TOJUIekKAIIUX XPAaHEHHIO, aKkThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEUCIIPaBUMBIX ITOBPEXKACHUIX apXUBHBIX JJOKYMEHTOB;

* Ha YTBEPKIEHUE DHKCIEPTHO-NPOBEPOUYHON KOMHCCUHM YIIOJIHOMOYEHHOTO OpraHa
WCIIOJTHUTENbHOW BlacTu cyobekTa Poccuiickoit dexneparuu B chepe apXWBHOTO Jela
(manee - OIIK apXHBHOTO yupexKAeHHsI) OMCH JIeJl TOCTOSSHHOTO XPAHEHUS;

* mnHa cornmacoBanue OIIK apxmBHOrO yupexnenusi cyownekta Poccuiickoit dDeneparuu
(MyHHLMIIAIBHOTO ~ apXWBa), B  clydyae HAJACJIEHHUS €ro  COOTBETCTBYIOIIMMH
MTOJTHOMOYHMSIMH, OIIUCHU JI€] 110 JINYHOMY COCTaBY;

* Ha cornacoBanue OJIIK apxuBHOTO yupexaeHus cyoOwbekra Poccuiickoit deneparuu
(MyHHLMIIAIBHOTO ~ apXWBa), B  cllyyae HaJEJNeHUs €ero COOTBETCTBYIOIIUMHU
NOJHOMOYMSIMH, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEUCIPABHMBIX MOBPEXKICHUSIX
ApXMUBHBIX JOKYMEHTOB;

* Ha YTBEpPXKACHHE AUPEKTOPY IIKOJbI ONHMCH €l IOCTOSHHOTO XPAaHEHUs, ONUCHU
BpeMeHHbIX (cBbilie 10 JieT) CpOKOB XpaHEHHUs, B TOM 4YMCIE OMHUCH JAeN MO KaapaM U




oOydJaromumcsi, akThl O BBIJCICHUM K YHUYTOXKEHHUIO apXHMBHBIX JOKYMEHTOB, HeE
MO/JIeKAIMX XPaHEHUIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEUCIIPaBUMBIX
MOBPEXKJICHUSX AapXUBHBIX JTOKYMEHTOB, YTBepxkKlIeHHble (coryiacoBanHbie) OIIK wnm
roCcyJapCcTBEHHBIM apxXxuBOM cyObekTa Poccuiickoit ®enepanmu (MyHUIIAIATEHBIM
apXHUBOM) B CITy4ae HaAJEJICHHS €r0 COOTBETCTBYIOLUIUMU OJIHOMOYHUSIMH.
4.7 Opranumzyer mnepenadyy JIOKyMeHTOB ApxuBHoro d¢onna Poccuiickoii ®enepanuu Ha
MIOCTOSIHHOE XPaHEHHE B TOCYIapCTBEHHbIN (MYHUIIMITAIbHBIN) apXUB.
4.8 Opra#au3yeT U MPOBOJUT IKCIEPTHU3Y IIEHHOCTH JOKYMEHTOB BpPeMEHHBIX (CBbImie 10 meT)
CPOKOB XPaHEHHMsI, HaXOAIIUXCSA HAa XPAaHEHUH B apXUBE LIKOJBI B IEJIIX 0TOOpa JOKYMEHTOB IJis
BKJIIOYEHHST B coctaB ApxuBHOro (ouga Poccuiickoit @Denepanuu, a TakXKe BBISIBICHUS
JOKYMEHTOB, HE MOJIEKAIIUX JalbHEUIIEMY XPAHEHUIO.
4.9 VYwuactByer B  paboTe  OSKCIEPTHOM  KOMHUCCHM  OpraHM3alld,  OCYIIECTBISIOMICH
00pa3oBaTeNbHYIO J1eATEIbHOCTb.
4.10 TIpoBOIUT MEpOMPHUATHS TO OOECHEUYCHUIO COXPAHHOCTH JOKYMEHTOB, HAXOISIIMXCS Ha
XPaHEHHUH B apXUBE OpPraHU3alliu, OCYIIECTBIISIIONICH 00pa30BaTEIbHYIO AESITEIbHOCTD.
4.11 Opranu3yer WHGOOPMHPOBAHHWE AJIMUHUCTPAIMM W PAOOTHUKOB IIKOJIBI O COCTaBE H
COllepKaHUM  JIOKYMEHTOB  apXuMBa  OpraHu3allid, OCYIIECTBISIONMIEH  00pa3oBaTEeNbHYIO
NEeSITEIbHOCTD.
4.12 NndopMmupyer moib30BaTeseii Mo BOIPocaM MECTOHAXO0KICHUS apXUBHBIX JOKYMEHTOB.
4.13 Opranu3yeT BBIJAYY IOKYMEHTOB H Il JJs paObOThl B YYHTEIHCKON WM BO BPEMEHHOE
M0JIb30BaHUE.
4.14 VicnonHsieT 3amrpOChl OpraHU3alMi U 3asBJICHUS IPAKIaH 00 YCTaHOBJICHUHU TPYAOBOTO CTaXKa U
JPYrUM BOIPOCAaM COLMAJIbHO-IPABOBOIO XapakTepa, B YCTAHOBIEHHOM MOPSJIKE BbIIAET KOIHHU
JIOKYMEHTOB M apXUBHBIE CIIPABKH.
4.15 Bener y4eT UCMOIb30BaHUS IOKYMEHTOB apXrBa 00pa30oBaTEIbHON OpraHU3aluH.
4.16 Co3pmaet hoHA MMOIB30BAHUS ApXUBA MIKOJBI U OPTAHU3YET €T0 MCIIOIb30BaHNUE.
4.17 OcymiecTBisieT BeJICHHE CIPABOYHO-TIOUCKOBBIX CPEJICTB K JTOKYMEHTaM IIKOJIBHOTO apXHBa.
Co3znaeT, MOMONHAET U COBEPIICHCTBYET HAyYHO-CIIPABOUHBIM ammapaT K XpaHAIIUMCS B apXuBe
JieaM U IOKYMEHTaM.
4.18 YuactByer B pa3paboTKe IOKYMEHTOB OpTaHU3aIllH, OCYIIECTBISIONICH 00pa3oBaTEIbHYIO
NEeATEIbHOCTD, 10 BOIPOCAM apXUBHOTO Ji€a U AEJIONPOU3BOACTBA.
4.19 Oxa3pIBaeT METOAMYECKYIO TIOMOIIb:

e cmyx0e IeIonpon3BOICTBA IIKOJIBI B COCTABICHUH HOMEHKIIATYPHI Jei, JOPMUPOBAHUH U
opopMIIEHUHU eI, KOHTPOJIMPYET MPaBWIBHOCTH (OPMUPOBaHUS U O(OpMIIEHUS AeN B
JIEJIONIPOU3BO/ICTBE;

* CTPYKTYpPHBIM TOAPA3JCICHUAM W pPaOOTHUKAM IIKOJIBI B TOATOTOBKE JIOKYMEHTOB K
nepeaayue B apXuB OPraHU3AINH, OCYIIECTBISIONIEH 00pa30BaTENbHYIO IEATETHHOCTb.

4.20 Y4gacTByeT B IPOBEJACHUH MEPOIPHUSATHI 11O TIOBBIIIICHUIO KBATH(PUKAIIUN paOOTHUKOB apXHUBa U
CITy>KOBI JIEIOMTPOU3BOJICTBA 00PA30BATEIHLHOM OpraHU3aIUy.

5. IlpaBa apxuBa

s 8binonHeHUs 80310HCEHHBIX 3a0ay U QYHKYULL TUYO, OMBENMCMBEHHOE 3d APXUS, UMeen NPAaGo.
5.1. IlpencraBnsaTh AUPEKTOPY OpPTraHU3AIMU, OCYIIECTBISIIONICH 00pa3oBaTENbHYIO EATEIHHOCTS,
NpEIIOKEHUA IO COBCPIICHCTBOBAHUIO OpraHu3allMd XpaHCHHA, KOMIIUJICKTOBAaHHA, Y4€Ta U
WCIIOIb30BaHUS APXUBHBIX JOKYMEHTOB B ApXUBE IIKOJIBI.

5.2. KonTponmupoBaTh BHITIOJHEHNE YCTAHOBJICHHBIX TIPAaBUII paOOTHI C IOKYMEHTAMU B CTPYKTYPHBIX
noapasACIICHUAX OpraHru3aluu, OC}’IJ.IGCTBJISIIOH.ICI\/‘I OGpﬁSOB&TCHLHYIO ACATCIIbHOCTD.

5.3. 3ampammBaTh OT CTPYKTYPHBIX MOJApa3ielieHuii 1 PaOOTHUKOB IIKOJIBI CBEACHUS, HEOOXOUMBIC
JJIA pa6OTI>I apxuBa, C y4€TOM 06CCHC‘-I€HI/ISI BBITIOJIHCHHA BCCX BO3JIOXKCHHBIX Ha apXHWB 3aJa4 U
hyHKIHIA.

5.4. JlaBaTh pa3zbsACHEHUS U PEKOMEHJALMU IO BONpPOCAM, BXOISAIIMM B KOMIIETEHLMIO apXuBa
OpraHM3aliy, OCYIIECTBIAIONIEH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

5.5. HWudopmupoBaTh CTPYKTYpPHBIC MOAPA3ACICHUS IIKOJBI O HEOOXOAMMOCTH IMepeaadu
JIOKYMEHTOB B apXUB B COOTBETCTBHUH C YTBEPKJICHHBIM I'papuKom.




5.6. ITlpuHuMarh ydvacTue B 3acCEIaHMSIX OKCIEPTHOM KOMHCCHU 0O0IIe00pa3oBaTeIbHOM
OpraHM3ali, a TakXkXe B HSKCIEPTHO-MPOBEPOYHOM KOMHCCHUU YIOJHOMOYEHHOIO OpraHa
HCIIOJIHUTENIbHOM BacTH cyobekTa Poccuiickoit denepannu B chepe apXxuBHOTO Jeia.

6. OTBeTCTBEHHOCTD 32 (PYHKIIMOHUPOBAHHE APXHBA
6.1. HaznaueHHOE MpPUKA30M JTUPEKTOpa IIKOJIBI JUIO, OTBETCTBEHHOE 32 BEICHUE apXHBa, HECET
[IEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a!

e BBHINOJIHEHHE BO3JIOKEHHBIX HA apXWB 3a7ad U (QYHKIHUHA B COOTBETCTBHH C JEHCTBYIOIIUM
3akoHoJaTeNbcTBOM Poccuiickon denepanvuy,

e opraHuzanuio paboTHl apXWBa, CBOCBPEMEHHOE M KBATH(PHUIMPOBAHHOE BBHINOIHEHUE
[IPUKA30B, PACHOPSDKEHUN, IIOPYYEHUN BBIIIECTOSIIETO PYKOBOJACTBA, JEUCTBYIOLIMX
HOPMAaTUBHO-TIPABOBBIX aKTOB I10 CBOEMY MPOQPIIIIO IS TEIbHOCTH;

e panuoHaidbHOE M 3()()EKTUBHOE HCIOIB30BAHME MATEPHAIBHBIX, (DMHAHCOBBIX M KaJPOBBIX
pecypcos;

® COCTOSIHUE TPYIOBOM U HCHOJHUTEIBCKOM ITUCHUIUIMHBI B apXHMBE, BBINOJHEHHUE CBOUX
(YHKIIMOHATIBHBIX 0053aHHOCTEHH;

e coOMIoJIeHHE TPaBWJI BHYTPEHHETO pacCHoOpsIKa, CAHUTAPHO-TIPOTUBOAIUIEMUYECKOTO
pexuMa, MPOTHBOIIOKAPHOM O€30MaCHOCTH U TEXHUKH 0€3011acHOCTH;

® BEACHUE JIOKYMEHTAllUM, MPEAYCMOTPEHHOW JCHCTBYIOUIMMU HOPMATUBHO-IPABOBBIMU
JOKYMEHTaMU;

® [IPEIOCTaBICHUE B YCTAHOBIECHHOM IIOPAJKE JOCTOBEPHOW CTAaTUCTUYECKOM M HHOHU
nHGOPMAIINY O JACITEIHHOCTH apXHBa;

® TOTOBHOCTH apXHBa K pabOTe B YCIOBUSIX YPE3BBIYAMHBIX CUTYALIUH.

6.2. OTBeTCTBEHHbIEC 3a BEACHUE JICIONPOU3BOJICTBA, MOATOTOBKY U MpEACTaBIEHUE JOKYMEHTOB Ha
XpaHEHHE B apXMB, HA3HAYAIOTCA JAUPEKTOPOM OPraHU3alUH, OCYLIECTBISAIONIEH 00pa30BaTEIbHYIO
NEATENBHOCTD.

6.3. KoHTponb NeqTeNbHOCTH apXWBa OCYIIECTBIISCT JUPEKTOP OPraHU3aLUH, OCYIIECTBIISIOMIEH
00pa3oBaTeNbHYIO AESITEIbHOCTD.

7. KommiekToBaHue apxuBa

7.1. TloaroroBka IOKYMEHTOB K I€pelaye B apXWB 0Opa30BaTENbHON OpraHu3alliy BKIIIOYAET
SKCIIEPTH3y HAYyYHOW W TMPAKTUYECKOW IEHHOCTH JOKYMEHTOB, OGOpMIIEHHE Iell, COCTaBJICHUE
OTTHCH.

7.2. DxcniepTH3a IEHHOCTH JOKYMEHTOB.

7.2.1. DkcnepTH3a IEHHOCTH JOKYMEHTOB — ONpE/eNieHre IIEHHOCTH JIOKYMEHTOB C IIeJIbl0 0TOopa
WX Ha XpaHEHHWE W YCTAHOBJICHHE CPOKOB XpaHEHHUSA. OKCIEPTH3y IIEHHOCTH JOKYMEHTOB B
00pa30BaTeNbHON OpPraHu3alii OCYIIECTBIISET MOCTOSIHHO ACHCTBYIOMIAs SKCTIEPTHAS KOMHUCCHSL.
7.2.2. DkcnepTHash KOMHUCCHUS HA3HAYAETCs NPHUKAa30M JUPEKTOpa MKOJbl. B cocrtaB DkcnepTHOU
KOMHUCCHH BKJIIOYAIOT HE MEHEE TPEeX COTPYAHHKOB, B TOM YHCIE B 0053aTEIHHOM MOPSAKE JIHIIO,
OTBETCTBEHHOEC 3a BEJCHHE apXWBa IIKOJbL, W JUPEKTOP MYHHIHIIAIHHOTO apxuBa (110
cornmacoBanuio). CekperapeM OKCIEPTHOW KOMHUCCHHM Ha3HAuYaloT CceKkpeTaps oOpa3oBaTelbHOI
OpraHu3anu. DKCIEpTHAas KOMHUCCHS Ha 3aCeaHusAX pPacCMaTpUBaeT: HOMEHKJIATYPY AEJ IIKOJIBI,
OMMKCH e TOCTOSIHHOTO XPaHEHHUsS U MO JHYHOMY COCTaBYy, aKThl Ha JOKYMEHTBHI, BBIICISIEMBIE K
YVHUYTOXKCHHUIO.

7.3 Odopmienue nen

7.3.1. Jlena moCTOSHHOTO XpaHEHUS MOIIMBAIOTCS B TBEPAYIO O0JI0KKY CYPOBBIMH HUTKaMHU. JIUCTHI
HYMEpYIOTCSl B TIPABOM BEPXHEM YTIIy IPOCTHIM KapaHaamoM. KoaudecTBO JMCTOB B KaXIOM Jelie
He NobkHO mpeBbimarh 250. B koHIE nena Ha OTAEIBHOM JIMCTE COCTaBIISIETCS 3aBEpUTENIbHAs
HAIHCh.

7.3.2. Ha 00noXxke €1 TOCTOSHHOTO XpaHEHUs JOJDKHBI OBITh IPOCTABJICHBI CICAYIOIIHE
PEKBHU3UTHI: MMOJIHOC HAMMEHOBAHUE BBIMIECTOAIICH OpraHU3aliy, HAUMEHOBAHUE 00Pa30BATEILHOM
OpraHusanuu, Homep (MHAEKC) Jiela M0 HOMEHKIIAType, 3arojOBOK JieNla, KOJUYECTBO JINCTOB, CPOK




XPaHEHHUs WM OTMETKA «XPaHUTh IIOCTOSHHOY», HOMEP (POH[1a, OIKCH, JIeNa.

7.3.3. Ilo OKOHYAaHUU JIEIONPOU3BOJCTBEHHOTO T0/1a B 0(OPMIICHHBIE OOJIOKKU /1€ MOCTOSIHHOTO
XPaHEHUsI BHOCSTCS HEOOXOAMMBIE YTOUHEHMSI: B 3arOJIOBKHU J€J, COAEPKAIUX paclopsIuTeIbHbIe
JOKYMEHTBI (IIpHUKa3bl, MPOTOKOJIbI), BHOCSTCS HOMEpA; €CIM JEJI0 C IEPEHUCKOM COCTOUT U3
HECKOJIbKUX TOMOB, B Ka)/IOM TOME YKa3bIBaeTCs KOPPECIIOHJEHT, aBTOp, TEPPUTOPHs, Apyrue
naHHble. B KaxaoM TOMe yKasplBaeTcs JaTa (4YHCIo, Mecsll, TOJ) Hayaja M OKOHYAHHs JAHHOTO
TomMa. TouHble [aThl MPOCTABISIIOTCA Ha OONOXKKAaxX sl OBICTPOrO IIOHMCKAa JIOKYMEHTOB B
MOCTIeTYIONIEM; M3 3aBEPUTEIBHOM HAMHCH Ha OOJIOKKY Jiela BBIHOCHUTCS KOJHYECTBO JIHCTOB B
nene.

7.3.4. Hamnucu Ha OOJIOKKAaxX Jell IMOCTOSHHOTO W JIONTOBPEMEHHOIO XpaHEHHS CIIEAyeT
IIPOU3BO/IUTH YETKO, CBETOCTOMKUMH YEPHUIIAMH.

7.3.5. Jlns ydera KONMYECTBA JHCTOB B Jelie M (DUKCAMM OCOOCHHOCTEH WX HyMmepanud Ha
OT/IEJIbHOM JIUCTE COCTABIISIETCS 3aBEPUTENIbHAS HAIIHCh.

7.3.6. B 3aBepuTeIIbHON HAAMKMCH YKA3bIBACTCS KOJMYECTBO JINCTOB (IUpaMH U MIPOIUCKHIO) B JCTIC.
3aBepuTeNnbHas HaJIINUCh IOJAMUCHIBACTCS COCTaBUTEIEM C YKa3aHHEM €ro JOJDKHOCTH U JaThl
COCTaBJICHMSI.

7.3.7. BHYTpEHHss ONKMCh COCTABISAETCS K JieJlaM ITOCTOSIHHOTO U JOJAroBpeMeHHOro (cBbliie 10 ser)
CpoKa XpaHeHHs, C(HOPMHUPOBAHHBIM IO PA3HOBHIHOCTSM JOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE
PacKpbIBalOT KOHKPETHOE COJIEpKaHUE TIOKYMEHTOB (0c000 LIEHHbIE, TUYHBbIE JIeN1a U JIp.).

7.8. Onmcanue TOKYMEHTOB TIOCTOSIHHOTO CPOKa XPaHEHHS.

7.8.1. OnucH cocTaBIsAIOTCS pa3JesIbHO Ha JeJla TOCTOSHHOTO XPaHEHUs 110 OCHOBHOM JeSATEIbHOCTH
U Ha JieJa 110 JINYHOMY COCTaBYy.

7.8.2. OnucH COCTaBIISAIOTCS JICTONPON3BOIUTEIIEM.

7.8.3. Onuch BeneTcs B €IMHON BAJIOBOW HyMEpalluu B TEYCHNE HECKOJIBKHUX JIET.

7.8.4. Ha nena ¢ MCTEKIIMM CPOKOM XPaHEHUS COCTAaBIIAETCS aKT 00 YHUUTOXKEHUH.

7.9. Jlena BpEMEHHOTO XpaHeHUs 0(hOPMIISFOTCS YITPOIIEHHO: OHU HE TIOIIINBAIOTCS, JIUCTHI B HUX HE
HYMEpPYIOTCs, yTOUHEHHE Ha O0JIO’)KKaX HE MPOU3BOJUTCS, OMUCH Ha Jeja He COCTaBIAIOTCS, YYeT
BEJIETCSI 10 HOMEHKJIaType JIedl.

7.10. Onucanue JOKYMEHTOB ITOCTOSIHHOT'O CPOKa XPaHEHHs.

7.10.1. Ilo oOxoHYaHMM JEJIONPOM3BOACTBEHHOIO TrojJa B 00pa30BaTEeNIbHON OpraHU3aLUuN
MIPOU3BOIUTCS OTOOpP JOKYMEHTOB IOCTOSSHHOT'O CPOKa XpaHEHUs A BKJIIOYEHHUS MX B OIUCH.
Onuce COCTOUT U3 TOJIOBBIX pa3zesioB, BHYTPH Tojia Jejia pacloiaratoTcs M0 CTeNeHN 3HaYMMOCTH C
y4E€TOM HOMHUHAJIBHOIO TpUHIMNA (B COOTBETCTBUM C HOMEHKIATYpoil o0pa3oBaTeiabHOMN
OpraHU3aIlm).

7.10.2. Omucu CcOCTaBIAIOTCS pa3lelbHO Ha Jiela IOCTOSHHOTO XpaHEHHWs II0 OCHOBHOM
NeSITeIbHOCTH U Ha JieJia 10 JINYHOMY COCTaBYy.

7.10.3. Onucu cocTaBIsIOTCS CEKPETAPEM.

8. 3akJII0unTe/IbHBIE M0JI0KEHUS

8.1. Hacrosimee [TomoxxeHre 00 apXuBe SBISETCS JTOKAJTLHBIM HOPMATHBHBIM aKTOM, IPHHUMAETCS
Ha OO0meM cobpaHuM pabOTHUKOB LIKOJIBI U yTBEpXkaaeTcst (60 BBOAUTCS B JeMCTBUE) MPUKA30M
JTUPEKTOpa OpraHu3aluy, OCYIIECTBIISIONIEH 00pa30BaTENbHYIO ACSITENbHOCTD.

8.2. Bce u3MeHeHMs M JIONOJHEHUS, BHOCHMBIe B Hacrosiee Ilomoxkenue, odopmisiorcs B
MUCbMEHHON (hopMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOaTeNnbecTBOM Poccuiickoit denepanuu.
8.3. INonoxxenne 06 apxuse 0011e00pa30BaTEILHON OPraHU3aMK IPUHUMACTCS Ha HEOIpeesICHHBII
cpok. M3menenus u pononHeHus K [1010keHII0 MPUHUMAIOTCS B TIOPSAKE, MpexycMOoTpeHHOM 11.8.1.
Hacrosuiero Ionoxenus.

8.4. ITocne nmpunstus [lonoxeHus (MM N3MEHEHUN U JOTOTHEHUH OTAEIBHBIX ITYHKTOB M Pa3/ciiOB)
B HOBOW peNaKIMM NPEAbIAYIIAs PEAAKIUSI aBTOMAaTUYECKH YTPAauMBaEeT CUITY.
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